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Hwdng dan thiét ké nhan

Phién ban 2025



Cac thong tin trong hudng dan nay khéng rang budc va cé thé dugc stra d6i ma khong théng bao
trudc.

Cac phan mém dugc cung cap trong hudng dan nay chi ¢ thé dugc

dung cho mot gidy phép. Phan mém nay khong dugc sir dung, sao chép hodc in lai trén moi phuong
tién nao, ngoai trir theo quy dinh cla

gidy phép nay.

Phan hudng dan nay khong dugc sao chép hodc truyén qua bat ky phuong tién nao, cho cac muc
dich khac ngoai viéc s&r dung cd nhan clia ngudi mua, trir khi van ban cho phép thu dugc tir TEKLYNX
Corporation SAS.

© 2025 TEKLYNX Corporation SAS.

Tat ca ban quyén.
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Hwéng dan thiét ké nhan

Hudng dan nay dua ban qua qua trinh tao ra mdt nhan huy hiéu tén nhan vién dé bao gom tén
cobng ty, tén mot nhan vién, moét dé hoa, va mét thanh ma sé huy hiéu. Ching toi sé st dung co
s@ dit liéu c6 kha nang manh mé cda chuong trinh dé truy cap dir liéu tén nhan vién tir EX1. dbf
mau cd s& dir liéu dugc cai dat vai chuong trinh. Ngoai ra, s6 lugng huy hiéu sé dugc thém vao
nhu 1a mét ma vach c6 thé dugc quét dé theo ddi cac su kién tai nha & cdng ty hoac cho cac muc
dich khac.

Sau day la mot mau clia cac nhan ching ta sé tao.
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Cac nhan phu hiéu tén sir dung mét dinh dang nhan dugc xac dinh trudc cho mot 8. 5 x
11 inch bang nhan. Béi véi muc dich clda bai tadp nay ching tdi sé thiét lap cac thiét ké
nhan hiéu dé in vao mdt may in Windows (giéng nhu mot may in laser hay in phun). Néu
ban khéng cé loai thiét 1ap may in c6 sén ban van c6 thé di qua cac budc co ban thiét ké
nhdn mac bao gdm trong bai tap nay.



Hudng dan thiét k& nhan

Tao mdt nhan mdi

1.

Lan dau tién ban khai dong phan mém, mot hop thong bao sé xuat hién dé thong bao cho
ban biét rang mdt may in mac dinh khong tim thay. Néu ban thdy thong bao nay, nhap OK
dé bat dau Add Printer Wizard va thiét 1ap may in mac dinh cla ban.

Wizard New Label xuat hién.

New Label Wizard

Bat dau phan mém thiét ké nhan.

TU man hinh gidi thiéu, chon tuy chon tao mét nhan mdi, sau d6 kich OK.

This wizaidis Lsed to create  new label design. Change or add by
checking the appropiiate options.
The default printeris PLA 6201 {203dpi (LH) - (<)

[ Select a diferent printet for this design.

The default page size is 7204 by 6,000 Inches.

[ Change the page size, set up margins, and/or print mulipie:
labels per page.

[ Use information obtained from databases.

] Pt cupleates of each abel

Use AutcPrint functionalty.

[ Danot show this wizard next time.

<< Back Cancel

Help

Hinh 2 New Label Wizard

Trén man hinh dau tién cda wizard, chon hai lua chon sau:

e Chon mét may in khac nhau cho thiét ké nay

e Thay d6i kich thudc trang, thiét Iap 18, va nhan in / hodc nhiéu trén mot trang

Nhan tiép.

New Label Wizard

For which printer are you desigring this label? |f you do rot see the,
printer in the list, click the add buton.

) PLA 620 (203dpi) (LH) on COM 12 <
(L}Native Driver, ~ (<}-Exstended Diiver, (W) Windows Diiver

Add. Setup.

(® Make tis printer the new "Default Priter”

O Make this printe the "Spet
butleave the "Defeut Pin

A" For this label fe,

5.

Néu can, ban c6 thé can phai dau tién cai dat may in str dung Windows Control Panel.

Help Cancel

Hinh 3: Chon mét mau

Chon mét laser, in phun hodc may in ma tran diém.
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6.

10.

1.

12

13.

14.

15.

Nhdn Lam may in nay "cu thé in" cho tap tin nay nhan., Va nhan Next.

Nhan Mot trong nhitng hinh thirc lya chon dudi day.

Nh&n vao danh sach mau tha xudng va chon Avery la nha san xuit mau.

Bay gi& hay nhap vao danh sach tha xuéng phia dudi va di chuyén xuéng dé chon hinh thirc

5395 - Huy hiéu Tén - 2-1/3 "X 3-3/8".

Xem trudc bén trai s& thay déi dé hién thi mot cach bé tri trang vai hai nhan trén va bén
nhan xudng trén trang.

New Label Wizard x

O which ype of media wilhislbel e be pited?

Hinh 4 Tén Badge M3u
Nhan tiép.

Ti€p tuc nhan Next d€ chdp nhan cac mac dinh cho kich thudc trang, 18, va sé lugng va kich
thudc clia cac nhan trén mai trang.

Nhirng man hinh cuéi cing clia wizard cho phép ban nhdp moét mé ta cho nhan cda ban.
Nhan loai huy hiéu cé tén va thanh ma sé huy hiéu trong hop mo ta.

Kich Finish.

Cac dinh dang nhan dugc lua chon sé xudt hién trong cra s6 thiét ké.

Trén menu File, chon Save As.

Browse d€ luu cac nhan hiéu may tinh dé ban cda ban va nhap tén tap tin (nhu nhan vién
Badge), va sau d6 nhan Save.



Thém mot an

1. Trén menu Insert, kich Picture.

Cac hinh anh sé xuat hién hop thoai Properties.

Picture Properties

Pictue: | Embedded &

Heln

Sanple:

Hinh 5 Hinh Tab

2. Trong hdp Picture, click nhung.

3. Click vao File.

Chon Picture Tap hop thoai xuat hién.

4. Duyét dén thu muc clia phan mém thiét k& nhan hiéu Nhan Mau, chon may tinh. pcx, va
sau d6 nhdn Open. Budng dan va tén file ciia hinh anh xuét hién, va cac khu vuc mau hién

thi cac hinh anh dugc chon.

5. Click Place.

6. Vitricontrd & gbc trén bén trai ciia nhan va nhan chudt dé dat hinh anh.

?

Ban c6 thé dé dang di chuyén céc hinh anh trén nhan bang cach nhdp mét lan vao
gitta cta hinh anh va sau dé kéo né dén mot vi tri mdi bang cach s dung chuébt.
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Hinh 6 Thém mét an
Nh{rng hinh dnh xuat hién & kich thuéc ban dau ctia né, d6 la quéa I1én déi véi nhan nay.

7. BElam cho hinh dnhnhd hon, vitri con trd trén hinh anh gdc dutdi bén phdi xCrly (mdt trong nhiig quan bar
phéac thdo hinh anh), va nhap va kéo né vé phia goc trén bén trdi. Kich thudc hinh dnh d& n6 la khodng 3/4
"cao.

8. Trén menu File, click Save.

Thém mot hinh anh van ban lién tuc

1. Trén menu Insert, nhap vao van ban.

Cac van ban hoép thoai Properties xuat hién.
2. Tréntab Data, nhdp vao hdp xuat xtr, va sau dé nhap vao lién tuc nhu la ngudn goc dir liéu.

3. Trong hop van ban, loai cong ty ABC.

Van ban xudt hién trong ving mau khi ban nhap né.

4. Nhap vao tab Font.

AaBbCc 123

[ stikethrough
Clencaps

Hinh 7 Font Tab



5. Chon cac cai dat font sau day:
Font: Arial
Kich thudéc: 24

Phong cach: thuong xuyén

Né&u ban dang in t&i may in nhiét chuyén nhiét hay, ban nén sir dung moét font thudng
trd may in thay vi Arial.

6. Click Bia diém va vi tri con tré & gan trén cung clia nhan, phia bén phai ctia hinh anh.

7. Nhan nat chudt trai dé dat cac hinh dnh. Néu can thiét, ban c6 thé click vao hinh anh va kéo
dé di chuyén né.

QLHI|||||||I||||1|||I|||||||I||||2|||I|||||||I||||?:||I|

ABC Company
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Hinh 8: Thém van ban

8. Luuviéc thiét ké nhan.
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Pinh kém mot tap tin co s& dir ligu

1. Trén menu Insert, nhap vao co s& dit liéu tap tin.
Ngoai ra, trén menu File, click Label Properties, click vao tab Co sé& dit liéu, va nhan Add.

Thém co s& dir liéu Wizard xuat hién.

2. Tuy thudc vao phién ban clia phan mém thiét ké nhan hiéu ban dang st dung, ban cé thé
dugc nhac dé chon kiéu thiét 1ap co s& dir liéu dé€ str dung. Chon Normal Setup, va click Next.

3. Click vao File.

Chon co s& dir liéu File hop thoai xuat hién.

Select Database File X
Look in: Sample Labels v| e
Marme . Date modified
LM PowerPro 6/21/2022 3:34 AM
LM QuickDraw §/21/2022 3:34 AM
| ] et dbf 5/26/2022 11:18 AM
| ] sample2.dbf 5/26/2022 11:18 AM
< 3>
Flename:  [Ext v [Coeen ]
Fies of type: | All Database Fies v Cancel

Hinh 9 Chon mét tap tin co s& di liéu

4. Duyét dén thu muc clia phan mém thiét k& nhan hiéu Nhdn mau, chon EX1. dbf, sau dé kich
Open. Cac tap tin co s& dir liéu tén ma ban chon s& dugc hién thi.

5. Click Next.

Cac phan mém thiét k& nhan phan tich co s& dir liéu cho téng s6 hd so va cho cac théng tin
s& hiru trudng. Khi thuc hién, mét danh sach cac truong trong mdi ban ghi s& xuat hién.

Add Database Wizard x

Recorde Analzed 14

Below are a st of the fields that have been found in sach record. You
can change the sample value or the mas lenath of any of the fields by
selecting the field and pressing the Propetties button.

Name: Sanple Type | Min [ Max
U&7
Brown [T ]

FULLNAME John Brown 9

TITLE Sales Executive UL g8 0

DEPT ales 5 16

IDNO 47958975 NP 1 n

EXT 03 N33

HOMEPHONE #14/5478995 NP 0 12

ADDRESS1T 2990 M 24THST ULNP 10 21

ADDRESSZ  APT 1 UNP 5 14 v
[1Add & teatimage for sach field

Froperies

Help <« Back Cancel

Hinh 10 théng tin Co s& di liéu ndi



6. Click Next.

Add Database Wizard x

How would you like to access the Datsbase?

@ Sequential acoess - usualy begine 3t the fist
record of the file and prints the records in succession.

O Keyedecess, Primary Kep - enables user to
randomly acce cord in the database based on

the value of 2 e

O Keyed Access, Unimited Kes -
enables the user 1o 1andomly access any record inthe
database based on the values of severdl keys

Ignore hiailing spaces in key fisid

10

Help << Back Cancel
Hinh 11 Co sé di¥ liéu phwong phap truy cap

7. Tuy thudc vao phién ban cla phan mém thiét ké nhan hiéu ban dang sir dung, ban c6 thé
dugc nhac dé chon mot phuang phap truy cap co s& di lieu. B&i véi muc dich cha bai tap
nay, chiing toi sé truy cap vao ca s& dit liéu bat dau tir ban ghi dau tién, do dé, Iua chon truy
cap tuan ty, va click Next.

8. Trong hdp Name, g6 thong tin nhan vién.

9. Click Finish d& hoan t4t viéc thiét 1ap co s& di liéu.

Cac EX1. dbf co sd dit liéu dugc dinh kém va cac hd so clia né c6 thé dugc truy cap khi thém
mot van ban, khodn, ma vach, hodc ma vach 2D hinh dnh cho nhan.

10. Luu cac thiét ké nhan hiéu.



Hudng dan thiét k& nhan

Thém van ban véi mot xir s¢ dir liéu
1. Trén menu Insert, nhap vao van ban.

Cac van ban hoép thoai Properties xudt hién.

2. Trong hdp xudt x(, hdy nhap vao co s& dir liéu.

Thong tin nhan vién (Ex1. dbf) finh virc thdng tin xuat hién trén tab Data.

I
4
L]
8
PT ales w5
DN ameews NP T 11
EXT 109 N3
HOMEPHONE 414/547-8395 NP 0
ADDRESST 2330 NZ4THST LLNP 1
ADDRESSZ  APT 1 UNP 5
ADDRESS3  APPLETONWL U 0
ZIPCODE 54775 WPE

John

Veriication. Keyboard Veification Off

Hinh 12 Co s& di liéu dir liéu gbc

3. Select the fullname field.

4. Chon linh vire ho tén. 4 Nhap vao tab Phong chir va chon cac cai dat sau:
Font: Arial
Kich thudc: 14
Style: Thuo'ng xuyén

5. Click Place va nhdn nut chudt trai dé dat cac van ban gan trung tdm cda nhan, hoi dudi "Cong
ty ABC"van ban .

A et B e P
_ ABC Company
ﬁ E_EJ thnmwﬂ

Hinh 13 Thém mét trwdng co s@ di liéu

6. Luu viéc thiét ké nhan.



Thém mot ma so vach vdi mot dir liéu

1. Trén menu Insert, kich bar code.

Cac ma s6 trong hop thoai Properties xuat hién.

2. Trong hdp xudt xu, counter.

Cac dit liéu thay d6i tab dé hién thi cac thiét 1ap counter.

aaaaaaaaaaaaa

Oigin: | Counter
Varitle Counler 1
Advanced.
Start At [ 1 Dstabase
v
Veity. | Kesboard Verfication 01
S —

Hinh 14 Lwot truy cap dir liéu xuét xc

3. Chon cac thiét Iap truy cap sau:
Bat dau tai: 0001
Budc theo: 1
Vidu: 0001

Cosd: sd

4. Click vao nat Advanced, thiét 1ap Gilr cac Thay d6i d€ Yes, va sau d6 kich OK.

5. Click vao thé ma vach.

eeeeeee

Hinh 15 thanh ma vach
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6. Chon thanh cai dat ma sau:
Loai: Extended 39
Mat d6: 0. 013 (trung binh)
Truong hop van ban: Duréi day

7. Click Place va nhan nut chuét trai dé dat cac ma vach dudi trudng "ho tén" co sé& dir liéu.

g vt oo .|.|.|.|.|.|.|.|2.|.|.|.|.|.|.|.|?:|.|.

g ABC Company
=

John Brown

T

Hinh 16 Thém mot ma s vach

)

8. Luuviéc thiét ké nhan.

Thay doi gia tri Snap

1. Trén trinh don Tools, nhan vao Setup, va sau d6 nhap vao tab View Settings.

2. Trong hdp Snap gia tri, loai 0. 01. (Gidm gia trj snap lam cho n6 dé dang hon nhigu dé dat
mot hinh anh tai mét diém cu thé trén nhan. )

3. OKNhéan vao day dé trd lai clra s6 thiét ké.



Pinh vi hinh anh trén nhan nay

1. Trong khi nhan phim Shift, nhap chudt mét 1an vao truong "ho tén" va mot lan trén ma
vach.

2. Véi ca hai hinh anh dugc chon, nhép vao Trung tdm ngang [®lvao Lién két Thanh cong
cu.

3. Luuviéc thiét ké nhan.

nhan clia ban bay gio s& giong nhu thé nay::

Q_L"""|"""'|1"""'|'"""|2"""'l"""'|?:""
‘ -C—_>J ABC Company
I — R

| ——===J John Brown

L

Hinh 17 Final Tén Badge Label

N

{_
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Xem In trurdc Label

1. Trén menu File, b&m Print Preview.

Cac Print Preview clra s6 xuat hién, hién thi mét trang day du cac nhan.

- o x
Fie Tools Window Tial Help
s oo 8@ > | coe
T N W TIPS NN S AR -
[z ABC Company ABC Company
= omoromn = nyorswensn
F: (i Lo
I
ABC Company ABC Company
= = oo retersan =2 Lonnanson
: L o
5
E ABC Company ABC Company
E == nones sever = yeaitorson
I L LA
I
ABC Company ABC Company
= = e ==
(g gL
i

Hinh 18 Print Preview
Tay thudc vao phién ban cdia phan mém ban dang st dung, cac Print Preview

nhan c6 thé hién thi dir liéu mau chi (thdp ban) hodc c6 thé hién thi thuc su "séng"
dir liéu cho cac ban ghi co s& dir liéu va cac gia tri truy cap (tdm trung va cao két thuc
phién ban).

2. Nhan Close dé quay lai clra s6 thiét ké.



In an thiét ké nhan

1. Trén menu File, click Print.

Hop thoai Print xuat hién.

Print X
Piint Flange:
i3
@u Lab S [ e ]

OPages  From: 3375523120 Cancel

To
Olabek Pags Size: Help
Selecled 85004 11.000in
() Sample D

Stat On Label [JReverse Pages

Piinter
[X] - PL& B20 [203dpi (LH) on COM1 N~

Left Dffet n Top Oifset: (200 in
Hinh 19 Tuy chon in 4n

2. Xemtrangva dé !.ti nhung tu va dé cac thiét I!(p mi_ic dinh cua h9 t:_ti m(lt trang dé& in nhan.

3. Click OK dé gui cac nhan hiu may in.

M@t trang cua tarn nhan duqc in.
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