Hwéng dan thiét ké nhin



Huéng dan thiét k& nhan
hiéu

Cé&c thong tin trong hudng dan nay khong rang budc va co thé
dudgc slra d6i ma khdng thdng bao trudc. )

Céac phan mém dudc cung cép trong hudng dan nay chi c6 thé dudc
dung cho mot giay phép. Phan mém nay khéng dudc sU dung, sao
chép hoac in lai trén moi phuodng tién nao, ngoai tru theo quy dinh
cua

gidy phép nay.

Phan hudng dan nay khong dudc sao chép hoac truyén qua bat ky
phudng tién nao, cho cac muc dich khac ngoai viéc s dung ca
nhan cua ngudi mua, tri khi van ban cho phép thu dudc tu
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Hudng dan nay dua ban qua qua trinh tao ra mot nhan huy hiéu tén nhan vién d6 bao
gom tén cdng ty, tén mot nhan vién, mot d6 hoa, va mot thanh ma sb huy hiéu. Ching
t6i s& str dung co s& dir lidu ¢6 kha nang manh mé& cia chwong trinh dé truy cép dit liéu
tén nhan vién tir EX1. dbf mau co s& dit liéu duogc cai dit véi chuong trinh. Ngoai ra,
s6 lwong huy hiéu s& dugc thém vao nhu 13 mot ma vach cd thé duoc quét dé theo doi
cac su kién tai nha ¢ cong ty hoac cho cac muc dich khéc.

Sau day |4 mot mau caa cac nhan ching ta sé tao.
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hinh 1 Tén Badge Label.

Luu y: Cac nhan phu hiéu tén str dung mot dinh dang nhén dugc xac dinh trude cho
mot

8.5 x 11 inch bang nhan. Béi véi muc dich cua bai tap nay ching toi s& thiét 1ap cac
thiét ké nhén hiéu dé in vao mot may in Windows (giong nhu mot may in laser hay in
phun). Neu ban khdng c6 loai thiet 1ap may in c6 san ban van co thé di qua cac budce
co ban thiét ké nhdn méc bao gom trong bai tap nay.

Tao mgt nhan méi.

1 Bat ddu phan mém thiét ké nhan.

Lan dau tién ban khai dong phan mém, mot hop théng béo s& xuit hién dé théng bao
cho ban biét ring mot may in mic dinh khong tim thay. Néu ban thiy thong bao nay,
nhap OK dé bat dau Add Printer Wizard va thiét 1ap may in mic dinh caa ban.

2 T man hinh gidi thiéu, chon tuy chon tao mdt nhan mai, sau do kich OK.
Wizard New Label xuat hién.



Hews Label Wizard -ﬁ

T hiz wizard iz uzed to create a new label design. Change or
add by checking the appropriate options.

T he default printer iz D atamax Allegro - [L]
[ Select a different grinter for thiz design.

The default page zize i 4.000 by 4000 lnches.
[ Change the page zize. =t up margins, andsar
prinit mulhipl= labels per page.

Uze information obtained from databazes.

Frint duplicates of each label.

11

Cancel

Help |

Hinh 2 New Label Wizard.

3 Trén man hinh dau tién cta wizard, chon hai lua chon sau:.
» Chon mot may in khac nhau cho thiét ké nay.
* Thay doi kich thudc trang, thiét 1ap 1€, va nhén in / hodc nhiéu trén mat trang.

4 Click Next.

HNMews Label Wizard -ﬁ

For which grinker are vou designing this label? |IF pou do
not see the printer in the list, click the add button.

| [L]- HP Laseret 4 on LPT1: -~
[L]-M ative Driver. F<]-E=<tended Driver,. a2 indowes Diriveer

Add. Setup... |

=" klalke this printer the newve "D efault Priniker®’.

" Make this printer the 'S pecific Printer”’ for thiz
label file. but leawe the 'Default Printer’ alone.

Help <« Back I He=t == I Cancel

Hinh 3: Chon mot
mau



5 Chon mot laser, in phun hoac may in ma tran diém.
Neéu can, ban c6 thé can phai dau tién cai dat may in sir dung Windows Control Panel.

6 Click Lam may in nay "cu thé in" cho tap tin nay nhan. , Va nhan Next.
7 Click Mot trong nhitng hinh thirc lua chon dudi day.
8 Click vao danh sach mau tha xudng va chon Avery Ia nha san xuat mau.

9 Bay gio hdy nhap vao danh sach tha xudng phia dudi va di chuyén xudng dé chon
hinh thire 5395 - Huy hiéu Tén - 2-1/3 "X 3-3/8".

Xem trude bén trai s& thay doi dé hién thi mot cach bé tri trang véi hai nhan trén va
bbn nhén xudng trén trang.

HMewr Label Wizard

O vahich bppe of media will this label file be printed?

7 Contirnuous or die cut label stock.
O Single shests of paper with one label per page.
7 Single sheesets of paper with many labels per page.

= One of the forms chosen belows.

Form:
I.-‘h\.very "J
I5395—Name Badges - 2-1/3" = 2-3./8"" vI

53282 - Index Card - 2" =B .
5323 - Indes/Post Ca
Chood 53595 " Mame Hadas -
lab=l H55EQ - Clear Address
S5EE1 - Clear Label - 17" 5 4-1.,4""

5662 - Clear Address Label - 1-122% 25 41,
5663 - Clear Asddress Labels - 2 55 4-7 44"

S5EE4 - Clear Label - 3-1/2" = 4-1./4"" bl
Help | << Back I MHe=t == I Cancel

Hinh 4 Tén Badge Mau.
10 Click Next.

11 Tiép tuc nhin Next dé chip nhan cac mac dinh cho kich thugc trang, 18, va s6
lurong va kich thude cua cac nhén trén moi trang.

12 Nhitng man hinh cudi cling ctia wizard cho phép ban nhap méot mé ta cho nhan
cta ban. Nhén loai huy hiéu ¢ tén va thanh ma s6 huy hiéu trong hop mo ta.

13 Kich Finish. ’ o
Céc dinh dang nhén duoc Iua chon s€ xuat hién trong ctra so thiét ke.



14 Trén menu File, chon Save As.

15 Browse dé luu cac nhdn hiéu may tinh dé ban caa ban va nhap tén tap tin (nhu
nhén vién Badge), va sau do click Save.

Thém mdgt an.
1 Trén menu Insert, kich Picture.

Cac hinh anh s& xuét hién hop thoai Properties.

Picture Properties
_l: General :r FPicture T Calor I Fosition :L
Ficture: I Embedded =~
S ample:
Help | (] | Cancel Flace

Hinh 5 Hinh Tab.
2 Trong hop Picture, click nhang.

3 Click vao File.
Chon Picture Tap hop thoai xuat hién.

4 Duyét dén thu muc caa phan mém thiét ké nhan hiéu Nhan MAu, chon may tinh.
pcx, va sau dé nhan Open.



Pudng din va tén file cia hinh anh xuét hién, va cac khu vyc mau hién thi céc hinh
anh duogc chon.

5 Click Place.

6 Vi tri con tré & goc trén bén trai cua nhan va nhan chudt dé dat hinh anh.

Ban c6 thé d& dang di chuyén céc hinh anh trén nhan bang cach nhip mot lan
vao gitra cua hinh anh va sau d6 kéo n6é dén moét vi tri méi bang cach st dung

chudt.
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Hinh 6 ]’hém mot
an.

Nhiing hinh anh xuét hién & kich thudc ban dau cia né, d6 1a qua 16n ddi v6i nhéan nay.
7 Pé 1am cho hinh anh nhé hon, vi tri con tré trén hinh anh goc dudi bén phai xu ly
(mét trong nhirng quén bar phac thao hinh anh), va nhap va kéo no vé phia goc trén

bén tréi. Kich thudc hinh anh dé né 1a khoang 3 / 4 "cao.

8 Trén menu File, click Save.
Thém mot hinh anh van ban lién tuc.

1 Trén menu Insert, nhap vao vin ban.
Céc van ban hop thoai Properties xuat hién.

2 Trén tab Data, nhip vao hop xuit x&, va sau d6 nhap vao lién tuc nhu 1 ngudn goc
dur liéu.



3 Trong hop van ban, loai cong ty ABC.
Van ban xuat hién trong vung mau khi ban nhap né.

4 Nhip vao tab Font.

Text Properties -*
£ General I Drata ]’ Font T Color I Foszition l
FEont Size Siyle:
|Alia| |24 |F|egu|ar
e Aurial o~ 24 | B egular
i Arial B altic | 26 Eold
Hr Arial Black 28 Bold Italic
M Agial CE 36 Italic
T Agial CYR ! 48
M Avrial Greek | 72 ™
wasidlth: Sample:
| 1005 (M armal) -
E flacts:
Lot AaBbCc 12
[ Strikethrough
[ Al Caps
Help | ak. I Cancel | Flace I

Hinh 7 Font Tab.

5 Chon céc cai dat font sau day:.
Font: Arial.

Kich thuéc: 24.

Phong céch: thuong xuyén.

Luu y: Néu ban dang in téi may in nhiét chuyén nhiét hay, ban nén sir dung mét
font thuong trd may in thay vi Arial.

6 Click Dja diém va vi tri con tré & gan trén cling cua nhan, phia bén phai caa hinh
anh.

7 Nhén nat chudt trai dé dat cac hinh anh. Néu can thiét, ban c6 thé click vao hinh anh
va kéo dé di chuyén no.
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Hinh 8: Thém vin
ban.

8 Luu viéc thiét ké
nhan.

Pinh kém mot tap tin co sé dir li¢u.

1 Trén menu Insert, nhip vao co s dit liéu tap tin.

Ngoai ra, trén menu File, click Label Properties, click vao tab Co s¢ dir liéu, va
nhan

Add.

Thém co s& dit liéu Wizard xuét hién.

2 Tuy thudc vao phién ban ctia phan mém thiét ké nhan hi¢u ban dang sir dung, ban
¢6 thé dugc nhac dé chon kiéu thict 1ap co so dir liéu dé sir dung. Chon Normal
Setup, va click Next.

3 Click vao File.
Chon co s¢ dit liéu File hop thoai xuat hién.

Select Database File
Look in: | ) Sample Labelz j =k B

|1 Ex1 . dbF
Samplez.dbf

File name:  [Ex1.dbtf
Filzs of tppe: |AII Databasze Files = Cancel

Hinh 9 Chon mot tap tin co s& dir ligu.

4 Duyét dén thu muc cua phﬁn mém thiét ké nhan hiéu Nhan mau, chon EX1. dbf, sau
dé



kich Open.
Cac tap tin co s& dir liéu tén ma ban chon s€ dugc hién thi.

5 Click Next.

Cac phin mém thiét k& nhan phan tich co s& dit liéu cho tdng sd hd so va cho cac
thong tin s hitu truong. Khi thuc hién, mot danh sach céc truong trong moi ban ghi
s& XUAt hién.

Add Database Wizard -R

Records Analyzed 14

Eelow are a list of the figlds that have been found in each
record. rou can change the sample value or the mas
length of arm of the fields by selecting the field and pressing
the Properties button

M ame Sample Type | Min | Max
firstnams John LIL 4 £ LS
lastname Erown UL 4 g
fullname John Brown oL 9 15 L
tithe Sales Executive UL 2 20 b
dept Sales UL 5 16

idno 475-98-8975 MNP 1111

ext 1 3 3
homephone  414/547-89935 MNP i} 12 ["

Eroperties. ..
Help << Back | Mext => | Cancel |

Hinh 10 thdng tin Co s¢ dit liéu ndi.

6 Click Next.

Add Database Wizard Eg

Hows vaould vou like to access the D atabaze™

= Seguential acceszz -- uzually begins at the first
record of the file and prints the record=s in succession.

i Keved Acces=s. Primary Key -- enables user to

randomly acocess any record in the database baszed on
the walue of a primmarye 'keyp. '’

T Keved Access. Unlimited Keus -
ernables the user to randomly access any record in the
database bazed on the wvalues of zeveral keys

Help | << Baclk I Mext == I Cancel

Hinh 11 Co s¢ dir liéu phuong phap truy cap.

7 Tuy thudc vao phién ban cia phan mém thiét ké nhén hiéu ban dang sir dung, ban c6
thé duoc nhac dé chon mot phwong phap truy cap co so dit liéu. Di véi muc dich caa
bai tap ndy, ching tdi s& truy cap vao co s& dir liéu bit dau tir ban ghi dau tién, do do,

Iira chon truy cép tuan tu, va click Next.

8 Trong hop Name, go thong tin nhan vién.



9 Click Finish dé hoan tat viéc thict lap co s dit ligu. "

Céc EX1. dbf co s¢ dir liéu duoc dinh kém va cac ho so cua nd cé thé dugc truy cap
khi thém mot van ban, khoan, ma vach, hoac ma vach 2D hinh anh cho nhan.

10 Luu cac thiét ké nhan hiéu.

Thém van ban véi mot xir s& dir li€u.

1 Trén menu Insert, nhap vao vin ban.
Céc van ban hop thoai Properties xuat hién.

2 Trong hop xuét xt, hdy nhap vao co so dir liéu.
Thong tin nhan vién (Ex1. dbf) linh vuc thdng tin xuat hién trén tab Data.

Text Properties
_|: General :r D ata T Font I Calor I Foszition l
Origir: |Database St
File: |Emp|0yee Inforrmation - Add. .
Fields:
MHame S ample Type bdirn | kS
firstname John LIL 4 HP
lastname Erowsn L ES S ample:
fullnarne Johin Brown (N1 =]
kitle Sales Executive (N1 =]
dept Sales [N 5
idno 475-353-3375 HF 11
ent 109 M 3 Jdohn
hnmenhnne 414/547-3995 HFE n ol
< >
Yerification. .. Kevboard “erification OFF
Help | Ok I Cancel |

Hinh 12 Co s¢ dit liéu dit liéu gbc 3 Chon linh vuc ho tén. 4 Nhap vao tab Phéng chit
va chon cac cai dat sau:

Font: Arial

Kich thuoc: 14

style: Thuong xuyén

5 Click Place va nhan nGt chudt trai dé dit cac van ban gan trung tm caa nhén, hoi
duoi
"Cong ty ABC" van ban.
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Hinh 13 Thém mot truong co so dir liéu.

6 Luu viéc thiét ké nhan.
Thém modt ma s6 vach véi mot dix liéu .

1 Trén menu Insert, kich bar code.
Céac ma so trong hop thoai Properties xuat hién.

2 Trong hop Xuat xir, counter.
Céc dir liéu thay doi tab dé hién thi cac thiét 1ap counter.

Bar Code Properties -§
I General ]’ D ata T Ear Code I Font I Color I P osition 1
rigin:  JiEawiner T
Start At Databaze... |
Werify... Keyboard “erification OFf
Ease: | Mumbers LI
Help | QK | Cancel | Flace |

Hinh 14 Luot truy cap dir liéu xuat xua.
3 Chon cAc thiét 1ap truy cap

sau. Bt dau tai: 0001.

Budc

theo: 1. Vi

du: 0001.

Co s0: sd.

4 Click vao nat Advanced, thiét lap Giit cac Thay d6i dé Yes, va sau d6 kich OK.



5 Click vao thé ma vach.

Bar Code Properties
_[ General I Doata TBal CodeT Font I Color I Foszition l
Type: | Extended 39 -~
Heigh: 0.500 i
Density: 0.013 [Medium] -
Checksum: Mone -
Text Where: B elow - Sample:
o = : ‘ ‘ll‘ ‘ ||”| ||m |I|‘| ||m I||‘ ‘"‘
ooooo
Drata ldentifier: | |
Help | Ok | Cancel | Place |

Hinh 15 thanh ma vach.

6 Chon thanh cai dat ma
sau:. Loai: mo rong 39.
Mat do: 0. 013 (trung binh).
Truong hop van ban: Dudi
day.

7 Click Place va nhan nat chudt trai dé dat cac ma vach dudi truong "ho tén" co s&
dir liéu

\ I F E]%]
ABC Company
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John Brown
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Hinh 16 Thém mot ma sd vach.

8 Luu viéc thiét ké nhan.



Thay d6i gia tri Snap.
1 Trén trinh don Tools, nhin vao Setup, va sau d6 nhip vao tab View Settings.

2 Trong hop Snap gia tri, loai 0. 01. (Giam gia tri snap lam cho né dé dang hon nhiéu
dé dat mét hinh anh tai mét diém cu thé trén nhan. ).

3 OK Nhan vao day dé tro lai ctra s6 thiét ké.

Pinh vi hinh anh trén nhan nay.
1 Trong khi nhan phim Shift, nhap chudt mét 1an vao trueong "ho tén" va mot lan trén
ma vach.

2 Véi ca hai hinh anh duoc chon, nhap vao Trung tdm ngang® vao Lién két
Thanh cong cu.

3 Luu viéc thiét ké nhan. ,
nhén cua ban bay gio s€ giong nhu thé nay:.
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Hinh 17 Final Tén Badge Label.

Xem In trwede Label.

1 Trén menu File, bAm Print Preview.
Céc Print Preview ctra s6 xuat hién, hién thi mot trang day dua cac nhan



=== )

File  Tools  window Help

o | 2 @ [ » = Clase
LB BB BB [
; _% g ABC Company
= (T
_E g ABC Company
s = .. =
L {10 0
5= w04
£ g ABC Company g ABC Company

= Tromas Bayer Haidi Larson
€ (T (T
r—z E ABC Company E ABC Company

5= Tina Larson Shari S mith

(T T

Hinh 18 Print Preview.

Luu y: Ty thudc vao phién ban cua phan mém ban dang st dung, cac Print Preview
nhan c6 thé hién thi dir liéu mau chi (thdp ban) hoic co thé hién thi thuc su "song” dit
liéu cho cé&c ban ghi co s& dir liéu va céc gia tri truy cap (tim trung va cao két thic
phién ban).

2 Nhan Close dé quay lai cira sb thiét ké.
In 4n thiét ké nhan.

1 Trén menu File, (;Iick Print.
Hop thoai Print xuat hién.

Print
Frint Fange
=k - . Label Size: C |
" Pages  From: - 33754 2.321n ﬁ
~ Tar =
Labels Fage Size: Help
« 8.500 % 11.000 in B
™ Sample =
Start On Label: [ Reverse Pages [ Piint To File
Brinter
|[L]- HP Laseriet 4 on LPTT: =l

Left Offset: W in Top Offset: W in

Hinh 19 TUy chon in an.



2 Xem trang va dé !.tinhung tu va dé cac thiét I'(p mi_icdinh cua h9 t_ti m(lt trang dé
in nhan.

3 Click OK dé gui cac nhan hiu may in.

Mot trang cua tarn nhan duqc in.
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